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20152018 BEFEETE (Major Concerns)

To foster self-directed learning

eEHE2E

To practise self-discipline and advocate virtues

BB CEREH

2016-2017 F[EHE (Common Goals)

1. Fostering the P-I-E atmosphere.
R 518 - BT - s NIIEMERb

2. Cultivating a sense of self awareness in learning and teaching.
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Part A School Calendar (2016-2017) (1) Student

Buddhist Fat Ho Memorial College

No School for students.

School Activities

School Calendar (2016-2017)
087SCl Isch1617
Sun |Mon| Tue |Wed | Thu | Fri | sac B (Holidays) JEEN (Activities) EFEETH(Important events)
1123 (16) The Day Following (15) Four Houses Meeting and ECA ( 1) Term Opening Ceremony
E 4|5|6|7|8]|9]|10 Chinese Mid-Autumn Festival Interested Club enrollment (28) Friday Schedule
E[11]12[13]14]15 17 ¢ (22) SU Election:Q&A session (29) Student Leaders Inauguration Ceremony
§ 1819|2021 22|23 24| E 8(3); f)}ﬁﬁl::;;gm (Prefects SU chairman, House Captains)
“|25]26|27]28]29]30 C )
( 1) National Day ) (6) Worship Day (PM)
2/!3|4(5|6|7|8|E (6 ) Dress Casual Day (7) Teachers’ Development Day (2)
5[ 9 11[12[13[14[15] C [(10) Chung Yeung Festival (28 ) S.1 Parents Seminar; and S.6 Parents
"‘é 161718192021 |22 E Seminar — on setting prepared [or the release
&l2324|25]26(27(28(29| C of DSE results and multiple pathways
30|31 C
& 1]12[(3]|4|5 |E (5) Buddha You Run (28/10. 31/10, 1/11) First Term Standard Test [S.1-S.6]
2[6]7[8]9]10 12| C (10) School Picnic
E 13]114(15]|16(17|18(19| E (15 ) The Buddhist Association Anniversary Day
E 20[21]22[23[24[25[26] C (18) Oxfam Trail Walker
27282930 E
1L|2|3]|E Joint-Buddhist School Graduation Ceremony (2) PTA Annual Nigh
sl4]5[e|7]8]9]t10]lcC (20) Friday Schedule
=
(21-31) S.6 compulsory DSE Exam
g 11/12/13]14]15]16|17| E Preparation classes
2|18[19|20 E |(21-31) Christmas Holiday
3|14|5]|6]|7]C|[(1-2) New Year Holiday (3-9) Exam Revision Week
.1 819]10|11]|12]13|14|E (10-19)First Term Examination [S.1-S.5]
z115(16[17]18]19[20]21] C (20) Examination make up day
s 22]23]24 (25 E (23-25) Paper Checking Days
= (26/1-4/2)Lunar New Year Holiday
(15) HKBA Lunar New Year Gathering  |(20/2-3/3) S.6 Mock Examination
;;‘ 56789 (10[11]C (17) Music Contest (6) Second Term begins
£|12[13[14|15(16|17[18| (15) Friday Scl’ledulxe )
E 19]20(21 22|23 |24 25| C E;i;2};§r1¥r3]t)sﬁl)\if)SE PE Practical Paper
262728 E i
1/2(3]|4]|E (28-29) Sports Day (9) First Term Award Ceremony
567 [8[9][10]11]|C (10) S.6 Farewell Assembly
= 12]113(14]15(16|17[18]| (13) S.6 Study Leave Starts
=(19]|20]|21)|22|23]|24|25| C (13-22) DSE CHI Speaking Exams
= [26]27]28]29 31 E (17/3,20/3, 21/3) Second Term Standard Test [S.1-S.5]
(31) HKDSE Written Exams
(31) Teachers Development Day (3)
1 | E [(4) Ching Ming Holiday ( 3 ) Ching Ming Activity (25,26,28) TSA Speaking Exams
213 5[(6|7[8]|C
£19 . .
5- 18(19]20|21 22| & (10-17) Easter Festival Holiday
23(24|25|26|27|28|29| C
30
6 (1) The Day Following Labors' (18) Graduation Ceremony (2-12) HKDSE ENG Speaking Exams
|718|9]|10|11]|12|13]|E Holiday (22-31) Exam Revision Week
é’ 14(15(16[17]18[19]20] C (%65)1:1"115 Buddlllais'B'ul‘thday Holiday
21[22[23]24]25]26] 27| E |®0) Tuen N Festiva
28 31
1123 (19-23) Post examination preparation for |(1-13) Final Examination [S.1-S.5]
4|5|6|7|8[9]10 40" Anniversary (14) Examination make up day
€(11(12]13(14|15(16|17 (15,16,19) Paper Checking Days
Z(18[19|20]21|22]23]|24 (20,21,23) TSA Written Exams (S.3)
25| 26|27 (282930 (29) Promotion Meeting
( 1) The HKSAR Establishment Day [(6) School Establishment Day (12) Release of DSE Result
213|4(5|6]|7|8 (17/7-31/8 ) Summer Holiday (14) Parents' Day, Award Ceremony and
~[9 [10[11[12[13]14 Closing Ceremony
E] (17-24) S.1-S.3 Remedial Classes
i (18) S.1 Attainment Test
(18-21) New S.1 Orientation Week
<
School Holiday 9% *Total School Days : 191
Discretionary Holiday 3 710, 31/3 Jreacher Development Day, *Total School Holidays : 90

*Discretionary Holidays : 3

365-90-3-2-79=191

E stands for English week and C stands for Chinese week.




School Calendar (2016-2017) (2) Important Events for Teachers

Buddhist Fat Ho Memorial College
Teacher Calendar (2016-2017)

088SClsch1617
Sun [Mon | Tue [Wed | Thu | Fri | sat AB Deadlines Others
1123 (15) Submission of Schemes of Work (15) DT- Parent letter Checking(SL/CL/T) 1
=|4|5|6|7|8]|9]|10 (22) Submission of Annual Plan (19) FormA enrollment
-E 1112131415 17| ¢ (26-30) HOD Meeting(1) (20) ECA Enro]melnl form
) T |(26-30)New Teacher Lesson Observation (30) OLE form collection 1
£|18119/20)21 gel@3| 24| E | ., i Torm ST e (26) APASSO 1 /OLE Q
#125|26|27|28|29|30 ¢ (28) Friday Schhedule
(3-5) New Teacher Book Inspection (7)  Class statistics posted 1
123|456 7| 8 |E |(310-16/12) Term 1 Lesson Observation and SDL Peer Lesson (14)  DT- Parent letter Checking(SL/CL/T)
209 11[12]13[14]15] C [Observation (1) APASSO2/OLE Q
£[16[17]18[19]20[ 21| 22| E |(24-28) HOD Meeting(2) (31) OLE form collection 2
C 23(24(25(26(27(28[29]| C
30|31 E
s eTT é ; 130 4 152 E (@) Seiviior Cor?c Subject Book Submis‘sinn @) Class statistics posted 2
B = (9) Senior Non-Core Subject Book Submission (1 8) DT- Parent letter Checkin ’(S] /CI/T) 3
5 13(14|15|16|17|18|19| E (14) Junior Core Subject Book Submission 30) OLE & llection 3 g -
212021222324 |25(|26| C (17) Junior Non-Core Subject Book Submission (28; AP ASZ?)nBC? OelCF] CE[)‘I
> 2712812930 T [(25) Submission of Term 1 Book tnspection Forms ( D e
(28) Submission of First Term Exam Papers
1| 2] 3| E [(5-9) HOD Meeting(3) (2)  Class statistics posted 3
E 456|789 10[c|@® Friday Schedule él(y{ DT- I;ment luﬁter Chc:king(SL/CL/T) 4
16) OLE form collection
§ 11/12113]14/15]16]17| E (12) OLE reflection form Collection
£[18[19]20 B
3145 ]| 6| 7 |C|(16) Submission of $6 Mock [xam Papers (5)  Class statistics posted 4
| 8|9 (10(11|12(13|14|E (20) DT- Parent letter Checking(SL/CL/T) §
E 15|16|17/18[19] 20| 21| C (20) OLE form collection 5
S(22]23|24|25 E
(6-10) First Term Post-cxam meeting (10)  Class statistics posted 5
E’ 5|6|7]|8]|9]|10|11]C [(20) Submission of First Term Exam Evaluation Reports (22) DT- Parent letter Checking(SL/CL/T) 6
211213141516 (17| 18] E [(20-24) HOD Mecting(4) (23) Stiegolger Survey (Student)
= 19|20 21|22|23]24|25| C (20) Submission of Sccond Term Standard Test Papor (24) Stakcholder Survey (Parent)
= 3) Friday Sc ) i
26127128 = (15) Friday Schedule (28) OLE form collection 6
1 [2] 3|4 |E |(17) Submission of Mock Exam (3) Class statistics posted 6
| B|l6|]7[8[9]10|11]|C Fvaluation Reports (6) APASSO3
E 12(13|14(15(16|17| 18| E [(1/3-19/5) Term 2 Lesson Observation and SDL Peer Lesson[(9) Outstanding teacher Selection
S[19(20[21]22[23[24]25] C |Observation (17) 1DT- Parent letter Checking(S1./CL/T) 7
= 26|27 (28|29 31 E (31) OLE form collection 7
1 | E |(5) Senior Core Subject Book Submission (5) Class statistics posted 7
2|3 5| 6|7 | 8 | C |(7) Senior Non-core Subject Book Inspection (24) APASSO4
9 (18) Junior Core Subject Book Submission (24) Stakeholder Survey (Teacher)
= 1819202122k (21) Junior I\’on—cofc Subject Book Inspection (28) 1DT- Parcnt letter ChCCkl]lg(SL/CL/T) 8
2 —{(3-7) HOD Meeting(5) (28) OLE form collection 8
<|23]24]25|26|27|28|29|C | 24) Submisstion of Final Exam Papers (core subjects)
30 (28) Submission of Final Exam Papers
(Non-core subjects)
6 (12) Class statistics posted 8
ol 7 8 [9]10[11]12|13|E (6) APASSO4 i
1411511617118 19]20] ¢ (24) Stakeholder Survey\( Fea(;her)‘ .
= 2112223242526 27| E (21) 1DT- Parent letter Checking(SL/CL/T) 9
(28) OLE form collection 9
28 31
1123 (19-23) Post Final Exam Meeting (9) Class statistics posted 9
+/4[5[6[7[8][9]10 (26) Submission of Nomination List of Awards (5) My opinioins of BFHMC
S[11]12]13[14[15[16][17 (30) Submission of Final Exam Evaluation Reports
=l18(19(20]21 (222324 (21) 1DT- Parent letter Checking(SL/CL/T) 10
25|26(2728]29]30 (23) OLE form collection 10
(17) Submission of TIKDSFE Evaluation Reports
2|13(4|5|6|7|8 (21) Submission of Annual Reports
2| 9]10[11]12]13)|14
=
&
=




ZE HERACSTEAEREGREA

(1) ME2ERS © BT

(2) ZKESRERE ¢ BEIERD GBS

(3) EERE RS LS

KEE M4 Name of Manager

BT Title

| TR E AR HER E RO (R
Ven Sik Chi Wai Sponsoring Body Manager (Supervisor)
) MOEEEREREN YR E R (S
Mr. Lam Hon Wan Nelson Sponsoring Body Manager (Acting Supervisor)
3 TR LR PR EIRERE
Ven Sik Miu Kwong Sponsoring Body Manager
A FRE[ELRD PR EIRERE
Ven Sik Yuen Wai Sponsoring Body Manager
5 HHEEE IR ERS R E
Ms. Woo Ivy Wan Kam Sponsoring Body Manager
6 SR R IR ERS R E
Mr. Mok Chung Fai Rex Sponsoring Body Manager
7 EET e AR ERERE
Mr. Lui Lit Alternate Sponsoring Body Manager
g TEERER = EBIARERER)
Mr. Yuon Fuk Lung Ex-officio Manager (Principal)
9 FREARLE IR
Mr. Hong Po Sum Independent Manager
10 NS BERE
Mr. Lam Fung Teacher Manager
1 R SR BARBERE
Mr. Chiu Wang Tat Alternate Teacher Manager
D g B e REE
Mr. Ho Yuen Cheong Parent Manager
3 R E A BREERE
Mr. Poon Kam Chuen Alternate Parent Manager
| [P BesheH

Mr. Chan Sui Ming

Alumni Manager




AEl B TRERBR (2016-2017)

Class- Master/Mistress

Name Initial |Subject(s) Special Duties
1 |YUON Fuk Lung EAERE YFL |- Principal
2 |CHAN Yin Kwong CHES CYK |MUS, ENG HoD (MUS)
3 |Chau Hoi Man EHGZE CHM |LS
4 |CHAU Ka Lei JEEEH] CKL [ENG
5 |CHENG Kwok Yan ETOME Frk CKY |PE, VA, CIT
6 |CHEUNG Sze Wai TR = CSW |CHI HoD (CHI)
7 |CHIU Wang Tat fiEzyapea CWT [ECON, ENG, THS [HoD (ECON)
8 |CHOW Hung Wai JE R g CHW |CHIST Part time teacher
9 |CHOW Oi Lun S COL [ENG HoD (ENG)
Counseling Mistress
10 |CHUI Siu Ying i CSU |BIO, IS Career and Life Planning
Mistress
11 |CHUNG Pak Lam iy EFTN CPL |CHI, CHIST HoD (CHIST)
) T HoD (PE)
12 |FAN Wing Chun JOIRER FWC |PE Coordinator of SEN Team
13 |GILL Rajpal Singh RSG |MATH
14 |HAU Ka Chun IR HKC |LS
15 [HO Sylvia faTdE SH |ENG, BS
16 |[Hung Shan Shan SHEFRH HSS |CHIL, PTH
17 [KWOK Wai Yin SREE T KWY |ENG, BS Deputy Director of AB
18 |LAI Hong Man R E LHM |GEOG Part time teacher
HoD (BIO)
19 |LAM Fung % N = LF |BIO, IS Discipline Master
I.T. Team Coordinator
20 |LAM Yuk Mei Y SETE LYM [LS, THS HoD (LS)
) Vice Principal
21 |LEE Cynthia CL  |ELIT, ENG Director of AB
22 |Lee Wai Nok EX e LWN |MATH, PHY HoD (PHY)
23 [MAK Wai Lin EE MWL IS, CIT, CHEM  |[HoD (MATH)
24 ING Chui Yiu LA NCY |MATH Event Manager
25 |NG Wing Yan SRR NWY |CHI HoD (CHI, NCS)
26 [Ng Wing Yu (5 NIY |CHIL PTH HoD (PTH)
27 [PIWOWARCZYK Jacek JP GEOG HoDs (GEOQG)
28 |POON Kwok Kin TR E PKK |MATH, PHY Director of Boarding House
29 |POON Kwok Kuen 5 B PD  |ENG, ELIT HoD (ELIT)
30 |TAM King Fung AR A TKF  |ENG, CIT HoD(CIT)
31 |Tse Kit Pang A TKP |IS HoD (IS,CHEM)




Vice Principal

32 |TSUI Wai Yee B TWY |[BS, CHI HoD (B.Stu)
MCE Mistress
e HoD (THS)
33 [WONG Enoch =LAEE WE |THS, PE, LS ECA Master
34 {WONG Siu Yu E=Clec] WSY |CHIL BS
35 [Wong Tsz Ho ThEZE WTZ |CHI, BS
36 |YIM Kam Ming B YKM |CHI, CHIST Part time teacher
. T HoD (BAFS)
37 |YIM Nean Ling B YNL |BAFS Director of General Affairs
38 |Yuen Wing Tim K YWT |VA, CIT HoD (VA)
39 |Wan Ho Tong Badie:t WHT DT,CT TA
40 |Kym Krisne G. Alanguilan H B Kym AB TA
41 [LAW Wai Keung A G LWK Boarding House Warden
42 |TAI Ying O Z TY Boarding House Warden
43 |WONG Hop Mei HEE WHM School Social Worker
44 |LIU Ping Fai AP LPF Educational Psychologist
. Lab. Technician
A EX
45 |LEUNG Chung Yin PE LCY Lab / AV Support
. L A Technician
46 |YIP Siu Tong EIRE YST AV Support
47 |KWOK Tsz Kin i KTK Information Technician
48 |LO Wing Pok =i LWP Activity Assistant (ECA)
49 |LEE Tak Yu BIEIR LTY Admin. Assistant (SS)
50 |CHOW Ka Chun IGEE3 CKC Admin. Staff (Clerical)
51 |[KWOK Ka Wan FFER KKW School Librarian Assistant
52 |KWOK Man Ching FTH KMC Admin. Staff (Clerical)
53 |NG Hon Har GEEE NHH Admin. Staff (Account)
. ey Admin. Staff
54 |WONG Kit Yee SR WKY (Clerical & General Affairs)
55 |WONG Wai-li T EEA] WWL Admin. Assistant
56 [HO Po-oi = HPO Janitor Staff
57 |LEUNG Kam Tim ERN LKT Janitor Staff
58 |LI So Wa BRI LSA Janitor Staff
59 |WONG Shui Chun T WSC Janitor Staff
60 |CHAN Yan Ting P B 45 CYT Admin. Staff (Clerical)
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(6) &K &mH

4% Form — S1 | =82 | F=S3 | HhPU S4 | tFA S5 | 575 S6 P
EEL
Number of classes 2 2 4 3 4 3 18
(7) FEGH
v OMEFRFE (S R S BB RS )
Compulsory subject in both the EMI and CMI streams
*EE(EFLH Elective subject
 SE)iES S1 | S2 | S3 S4 S5 S6
Subject/Class
English JEFE va v va v v v
Chinese HEJRE L AR e v v v v
Mathematics S22 VAN e v v v a
Life and Society 4= &Eiltt & va v va v v va
Music 4% R v v v
Buddhist Studies 22 R v v v
Physical Education #& 5 va va v va va va
Integrated Science &5 FHE2 vV v -
Putonghua 3855 v v
Visual Arts 8 &y s Vo | *EMI/CMI | *EMI/CMI | *EMI/CMI
Chinese History o 28I 58 va va v | *CMI *CMI -
BAFS 1S & st BB RE - *EMI/CMI | *EMI *CMI*EMI
Biology “E%) *EMI/CMI | *CMI/EMI | *CMI
Chemistry {E2& - *EMI -
Economics 457§ *CMI - *CMI
Geography H#¥ *EMI *EMI/CMI | *EMI/CMI
Literature in English JizE 02 *EMI *EMI *EMI
Physical Education #5 &5 *EMI/CMI | *CMI/EMI | *CMI
Physics #7/H - *CMI/EMI | *CMI
Tourism& Hospitality Studies *EMI *EMI *EMI/CMI
FRIF BT
(8) ZiEmdm
BekaR: IS SR EEAL =21 E ST =R BERE |
e LT ElE4 DHRERR =t
Rank Principal SGM GM GM (PT) SAM TA
YN 1 4 28.7 3 1 1.3 1 40
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O HEBES

S1-S3
HEEEHR HhCHE FHE
Language of instruction CMI stream EMI stream
DIBssE Bt =R E | JEEIRE SR} English GLEFE SR English
English language of EFL Mathematics

1nstruction subjects

A 5B Er Life and Society
4R Music

#E2F] Buddhist Studies

#e Bt PE

LEETRHEER] Integrated Science

TRE TR VA
DI Bt =S R e | PEEESCRE Chinese thEHEE SR Chinese
Chinese language of L Mathematics e iEEER Putonghua

instruction subjects

A€ Life and Society
H4ERL Music

#E£2F] Buddhist Studies

A =1 PE

SEEFIEERL Integrated Science
W iEEE R} Putonghua
RE R VA

R EF] 2 522} Chinese History
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S.4

BEEEE R HhCHE TG
Language of instruction CMI stream EMI stream
U BLEE B PRt = o 2 English FEEREE SCR} GLEFESCR English
Enghsh language of EE L Mathematics

1nstruction subjects

S R} Liberal Studies

H4ERL Music

#2275} Buddhist Studies

iz 51} PE

RGBSR BAFS

A%} Biology

= HhEEER (DSE) PE

HEEFR} Geography

FEECEER Literature in English

Nk KX 757} Tourism& Hospitality
Studies

P Rieirst s R E
Chinese language of
instruction subjects

FREEE SR} Chinese

FE2F] Mathematics

w2 &R} Liberal Studies
HEERE Music

2Rl Buddhist Studies

#5 5} PE

H R FE 52 R Chinese History

= EGER (DSE) PE

495 Biology

IEG T SR BAES

&%} Economics

FRrEEE SR} Chinese

DLEERE I A PR H
Bilingual Class

R BATRL Visual Arts
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S.5

AEEES R HhCHE TG
Language of instruction CMI stream EMI stream
U BLEE B PRt = o 2 JLEFESCR English GLEFESCR English
Enghsh language of R Mathematics
instruction subjects WA E T} Liberal Studies
H4ERL Music
#2275} Buddhist Studies
iz 51} PE
RGBSR BAFS
HEFR} Geography
TEE R Literature in English
T Kz 2 A3 FF Tourism& Hospitality
Studies
YR} Biology
{E£2 Chemistry
YrEREL Physics
= AGE R (DSE) PE
DA Bt =R E FREEESCRE Chinese FREEESCRE Chinese
Chinese language of FEF] Mathematics

instruction subjects

k2 &R} Liberal Studies
LR Music

{#E2Fl Buddhist Studies

#5 5} PE

HA [ 53 Chinese History

495 Biology
HrFER} Geography
YIEEF} Physics
= HEEE R (DSE) PE
DL A FER AR H B EGTF} Visual Arts
Bilingual Class
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S.6

BEEEE R HhCHE FEAHE
Language of instruction CMI stream EMI stream
DB BPGiet =R H | JEEIEE SR} English, GLEFESCR English
English language of EE L Mathematics

1nstruction subjects

W ZUEFL Liberal Studies

B 4ERE Music

#2275 Buddhist Studies

RGBSR BAFS

iz 51} PE

HrEEFR} Geography

FEESCEER] Literature in English

i iE KGR Tourismé&
Hospitality Studies

P Rieirst 5 R E
Chinese language of
instruction subjects

FREEE SR Chinese

FE2F] Mathematics

Wz 51} Liberal Studies

LR Music

2l Buddhist Studies

e 51t PE

=HHEGE R (DSE) PE

1 E e B s

4954 Biology

&R Economics

Jitk s KK FRF Tourismé&
Hospitality Studies

BAFS

Chinese HE{&E S R}

HrEER] Geography
DUEEE PaRIR H | A EMTRL Visual Arts
Bilingual Class
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(11) 8. H&ELT

RS T

AR5k
Category

4H 2 7H
Functional Group

BEAKKE
Teacher I/C and Members

EERES
Incorporated Management Committee

FEREE AR Ven Sik Chi Wai
MREEEAAERAT Mr. Lam Hon Wan Nelson
FEWbEIERT Ven Sik Miu Kwong
FR[EIEE 4T Ven Sik Yuen Wai
EREEEE L+ Ms. Woo Ivy Wan Kam
BLfifER e Mr. Mok Chung Fai Rex
EFU5 A Mr. Lui Lit

THIEFER & Mr. Yuon Fuk Lung
FE 44 Mr. Hong Po Sum
iS4 Mr. Lam Fung
#7754 Mr. Chiu Wang Tat
fa]ig B 44 Mr. Ho Yuen Cheong

& $5(#5:4: Mr. Poon Kam Chuen

BT #4554 Mr. Chan Sui Ming

e

Executive Committee

FJE Chairman * [EfEFERSHR Mr Yuon Fuk Lung
4HE Members :

Plta CL EEETWY  EER YNL
X CSU  FEHTKWY MRl LF

wLlsE WE

ZEMXFE Teacher representative:

(T1) RSG
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BA¥4H Financial Board

EEIC : E1ERERR YFL

o1 s sREI4H * MGEERE EERERE YFL
Financial Planning Team Flite CL #2EETWY
£ =Ty o N
0 FhEs « WOEARREE YFL 206 CL S TWY
School Fee Determination Team
03 S s 22 s T Al * IEERERCE YFL s CL
Financial Supervision Team EEETWY  S%EEE NHH
AREL e R B R ]
co4 ;Z;g lish/i/}jz%%gﬁﬁt 5 #5582 4> Scholarships © Zil1f& CL
D . ek e B2 2 School Fee Remission : B R TWY
School Fee Remission Team
T T, o
05 (B Fos Rz e e L A TWY SEST KWY
Quality Education Fund
HAfr/]NH Others X% IC : HEIERERE YFL, the principal

Eiafal/ MIZE S

{a] {8,044 Mr Ho Tak Sum

Teachers’  Professional Development

DO1 . . BffER R Mr Mok Chung Fai
Governance Review Sub-committee BFEFRRAE Mr Hong Po Shum
BT E&&%4E N
D02 Staff Appraisal Team AR & YFL
*EEFER & YFL
D03 EarELH %5 Supervisor
Promotion Team ReAM B Extertnal Representatives (RI{iZF £, 2 principals)
2{lita CL B YNL BEHEFE TWY
" HMETEFER £ YFL Zlife CL EHEE TWY
D04 v FRIEES YNL B2 CSU BEREHE T
risis Management Team fid o SEEIRE PKK  ZR(S3 LWK/ 85 TY
£oa): ) HIEE(1" round) * #54H AB KR} EE HoDs
D05 Recrtiitment Team PRI round) - AR R YFL
Zflifa CL  #EEMETWY
DO6 4NF Comprehensive Review SNSE ESR © 214 CL
H&F Self Evaluation HiF SE: EEETWY
e
DO7 SRR it CL R TWY S0EH KWY
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BEANBR

4 PR LA ‘"I:,acher I/C and Members
Category Functional Group el E SRA
Cooperating AB Leader(s)
Teachers/Staff
B FET AD: CL
. BIZ % FFDAD: KWY
54 H
E A5l Academic Board 40 8 Member:  CWT, CYK, MWL, CSW, TKP
4HBIEhEE TA: KKG
El #gie | EL]18RE%E Curriculum Development
TeaChng El.1.1 %%4%%*5??%&%&*4%%ﬂ HoDs KWY’ CL
Core Subject Development/
and Textbook Team
Learning | E1.1.2. BERIATE HoDs KWY
Cross-curricular Cooperation
El.1.3. FEFEEE Applied Learning - CYK, HKC
Heads: Supporting the learning and teaching of Mathematics for | RSG MWL, CL
CL NCS students in secondary schools (HKU support)
KWY El.2 SR HE S RIE4REI4H Lesson Allocation and Time-tabling
E1.2.1. WSk HoDs KKG, CL
HoD Data Collection Manpower plan
E1.2.2. SRENZHE . CL, KWY
Lesson Allocation
E1.2.3. HFEIZE4m ] Time-tabling (Non-AB member | CWT, HKC, TKP
to be nominated by
YFL)
E1.2.4 {LERZAHE Lesson Substitution Arrangement General Office, CL, KKG
CCP, WKY
El.3. ZEBEE{REF4H Quality Assurance Team
E1.3.1. DERfaEE Book Inspection HoDs, YFL, TWY | CL, KWY
E1.3.2. ThEREER Homework Policy HoDs KWY
E1.3.3. #5% Lesson Observation HoDs, YFL, TWY | CL, KWY
El.4. Bi3#4H Reading Team KKW, COL, CSW, | CSW, KWY, KKG
NWY
El.5. Z2HAZRE Summer Courses
E1.5.1. %if#5#2 Bridging Course CT, DT KWY
E1.5.2. &R Remedial Classes GA Team KWY
El.6. HE= Study Room KKG CL
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BHEANBE

&HR4RT 4HRITE Teacher I/C and Members
Category Functional Group HEE K E Cooperating BEA
Teachers/Staff AB Leader(s)
E2 HiEgEi%EEl | E2.1. BAHIEREEEE, Internal Tests and Examinations
Tessand )1 =t HoDs KWY, TKP
Examinations HoD Test and Exam Coverage
E2.1.2. W& RS alG HoDs CL, KWY
Head: KWY Collecting & Checking of Papers Members: CWT, CYK,
MWL, CSW, HKC
E2.1.3. A5 R 4R HoDs CWT, CSW (3 Exams)
Time-tabling MWL, HKC (2 Tests)
E2.1.4. shi&fesT HoDs CL, KWY

Examination Evaluation Meetings and
Reports

E2.2 ABi#&, Public Examinations

E22.1. ¥Rt (MG - 58 - 4%
#5€) Subject Selection Process (Survey,
Talk, Selection)

S3 Class Ts, HoDs,
Career Team, EC

CL, KWY

E2.2.2. fiaRi i 24 il HoDs KWY, MWL, HKC
Tutorial Class Schedules

E2.2.3. MBI IR - CWT, CSW

Pre-mock Examination Schedules
E2.2.4. \BAZE 544 Public NWY (GCSE) KWY

Examination Registration (HKDSE,
GCSE)
E2.2.5. ABasRss 25k HoDs, Social Worker KWY
Release of Public Exam Marks Career Team, S6 class
(HKDSE, GCSE) teachers
NWY (GCSE)

E2.2.6. Abdstaigisst HoDs CL, KWY

Public Examination Evaluation

Meetings / Public Examination Data

Analysis (In Aug)
E2.2.7 TSA HoDs KWY, CSW
E2.2.7.1 TSA Arrangement
E2.2.7.2 TSA Preparation
E2.2.8 Pre-S1 Attainment Test Eng, Chi, Maths HoDs | KWY
E2.2.8.1 AT Data Analysis for +markers

class placement

E2.2.9 SBA Mark Submission HoDs LF
E2.2.10 Public Examination Invigilation KWY
E2.3 Report Cards
E2.3.1. EEEHTHIERRCAREE IT team, all teachers KWY

T1 Term 1 Test Result Slip
E2.3.2. FEEHARVAESR IT team, all teachers KWY

T1 Report Card
E2.3.3. TEHHRK&ES IT team, all teachers KWY

T2 Report Card
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4H R4mR
Category

&HA- T

Functional Group

BEANBR

Teacher I/C and Members
BERE BEA
Cooperating AB Leader(s)
Teachers/Staff

E3 ERFER

E3.1. WERZRIEE - 51EE - @3aCHE S Sending out e-notice deadlines and late

Data notifications to relevant teachers for the following soft and hard documents (c.c. all notices to YFL, CL,
Management | KWY, TWY) and collecting and filing all hard and soft documents.
E3.1.1 Setting-up the soft-copy filing HoDs KWY
Head: TKP system FEVLAE_FEEE SN A
E3.1.2 FEFEE1EE Annual Plans HoDs, AB advisors AB advisors
E3.1.3 §ka0 8% Meeting Minutes HoDs, AB advisors AB advisors
E3.1.4 B2 #EE 3R Schemes of Work HoDs, AB advisors AB advisors
E3.1.4. #EEF All Teachers, AB AB advisors
Teaching Resources advisors
E3.1.5 Jl%s s % e5ls HoDs, subject teachers | AB advisors
Tests and Examinations
E3.1.6 EiEs HoDs, AB advisors AB advisors
Exam Evaluation Reports
E3.1.7 AbisfesT s HoDs AB advisors
Public Examination Evaluation
E3.1.8 FEFE#HEE Annual Reports HoDs, AB advisors AB advisors
E3.2. ##%54H WEBSAMS & LF KWY
AB WebSAMS Management
E4.1 pHAEE ~ SHIREDBY - BRI R(E | KKG, HoDs, Other All AB members
s S . . o
E4 EL=T Prize Ceremomes, Certlflgate functional groups
Prize Preparation, Parents’ Notices
Ceremonies (Includes: o
- Subject award nominations
Head: HKC - Checl_<|ng HoD nominations
- Data input and processing for
generating certificates and
parents’ letters
- Gathering prize information
- Updating prize records

24




Subject HoD AB
ES BIEME E6.1 BAFS YNL CWT
HoDs E6.2 Biology LF TKP
E6.3  Buddhist Studies TWY CWT
E6.4 Chemistry TKP CSW
E6.5 Chinese CSW MWL
E6.6  Chinese (NCS) NWY KWY
E6.7  Chi History CPL MWL
E6.8 CIT TKF CWT
E6.9  Geography JP MWL
E6.10 IS TKP CSW
E6.11  Economics CWT HKC
E6.12  English COL CL
E6.13 LS LYM KWY
E6.14  Lit. in Eng. PD CYK
E6.15 Math MWL CL
E6.16 Music CYK HKC
E6.17 PE FWC CYK
E6.18 PTH NIY CWT
E6.19  Physics LWN KWY
E6.20 THS WE MWL
E6.21 VA YWT CL
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40 A 4R % 4H 51447 BEAKKE
Category FunctFonal Group Teacher F/C and Members
. *CSU SH WTZ WSY CKL FWC
I=EA
F HH% el CounsellFng Team Social workers;: WHP KWK
F1 (@8 % 12 Healthy School Project — Let s Shine |CSU
F2 Co-ordinator #4544 S
1A, 2A FWC
1B, 2B and 2C SH
S3 WTZ
S4 WSY
S5 CSU
S6 CKL
F3 (@B % Health Education CSU LF
F4 G &2 &40 Inclusive Education Team *FWC MWL CKL NWY
TR R S B 2 A AL .
G Career Guidance & Life Planning Team CSUPD KWY TKP CHM HSS
AR AG
H School based Fundings WY
H1 JEEESEEE 4= #2780k Diversity Learning Grant—NCS  [*NWY AB CT
H2 e 305 New Arrivals Students Support *TWY COL CSW CT
H3 %7233 0k Diversity Learning Grant *EC *WE KLA leaders
X/ 2 B 313 i ]
H4 u%(ﬁifii% 2725 School-based after-school SEC WE KLA leaders
Learning & Support Program Plan
HS Bk R AR 2% AE Career and Life Plan Funding  [*CSU CAR
HG PRMEE AR A s I
National Education Funding
H7 " HSESERTBUE DR ) 5T# Strengthening |,
.. . *TWY ECs
School Administration Management Grant
> S5 B s o 2 ab i LS
H (e B B SRR RS fs e WY WE CPL LY\
Sisters school Scheme
HO "EHAEEEgGE2HEERSE YECA
The Hong Kong Jockey Club Life-wide Learning Fund
I {EEZE4H Value Education TWY
M EERAREAE *TWY JP HKC NIY WSY
Moral and Civic Education Team
12 SEZEE#54H Religion Affairs Team *TWY CPL WTZ SH WSY
Consultant - YFL
B "EAEH A £1E BFHMC Pilots 100 scheme *TWY NWY LYM

Consultant * YFL
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ZlZE4H Discipline Team

F{F Master : LF

4HE Members : LYM RSG CPL CKY TKF
LWN

I B3 Discipline Assistant WHT

1 B ERFIEE/NER/NEEEE
Discipline teachers’  patrol duty
(school” s front gate in the morning & tuck
shop during recess)

FERFTEE

School’ s front gate in the morning

2H— Mon) TKF
EHIT (Tue) CPL
BEHI= (Wed) LYM

EHAMY (Thu) CKY
EHIFA (Fri) LWN
NERINEEVEE

Tuck shop during recess
EHl—Z%H (Mon-Fri) : RSG

12 ZEPEERTE(E Arrangements of Patrol Duty  [LF
13 EFEAfEEEE Handling Late Students  |LFand all members
Record: WHT
J4 BN Patrol Outside School All team members
J5 BAEHT Detention Class WHT
J6  IREEAEE Ak LF
Checking Students Attendance  Record
T3 s
Rehabilitation Programme
J8 PE T ATk
Class Teachers’ Meeting LFand all members
J9 JE4CF% Prefect Team LE LYM RSG

J10 Eifi4: [5]%% H Teacher-Student Fun Day

Prefect Team and School Social Worker

J11 3l 4H EE5 Discipline Team’ s Board

LYM WHT

J12 S7{4ENEE Translation of Documents TKF
J13 ZUERAZ 7 3R HE Teachers’  Exchange Courses  |LF
J14 3|2 Discipline Meeting LF
J15 PEE& Class-monitors’  Meeting LF
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&H B4R &H Rl fE BEREANBE
Category Functional Group Teacher I/C and Members
K F{F Director : WE
¢HE Members : CKY CYK
COL
4N EBNEH ECA Board NWY CHM WTZ NIY
HSS YWT
JHEH%E Event Coordinator :
LWP
K1 KA EEES .
Organizing School Events WE CKY - CYK
K2 FINEE NI .
ECA Groups Marshal YWT
K3 B E .
School Team Coordinator CKY
Bl S R
K4 HAEE 4 : J&& (OLE). SWE  LWP
Other Learning Experiences
K5 BN EEEEETE ECA Awards Scheme [*WE  LWP
K6 HYNESELS ECA Funds *WE LWP
K7 1% ES) Post Exam Activities Four Houses SU  PE Society
K8 B4 Student Union COL NWY

K9 tt (Houses)

2%t Mercy House

*CHM CSW TKP RSG
CKL

%4t Wisdom House *NIY PD CPL SH LYM
BEtt Expectation House *WTZ COL TKF JP MWL
774+ Practice House *HSS CWT NWY HKC LWN
WSY
K10 ik B &7/ DA Hong Kong Army Cadets  [LF - YWT
(Uniform Groups) PN e TKE
Immigration Department Youth Leaders
/DEEEEET, Junior Police Call CSW RSG
K11 RR¥ER EEF G Campus TV NWY WSY WTZ
(Service Teams) Nt/ E Community Youth Club CWT
{#5E Buddhist Youth Team CPL
AR Life Ambassador WHM
K12 BE#h/NE FE52 Photography JP TKP
(Interest Groups) Fky NMFEME Flouring Craft YWT
Ih7% Kung Fu CWT
FHZE Chess CYK
FT %5 Handicraft MWL
B RELE Golf WE LWP
FHHFE  Organic Farming CHM PKK
rsE=EE| English Drama SH
JEFk% Football Team TKF
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K13 Rfx
(School Teams)

Kl4 £#TZEY
(Volunteer Committee)

EZTR[X Basketball Team WE CKY
+i33§¥u¥ @l% English Debate Team PD

&% Track and Field Team FWC CKY
/\HEI @ Choir CYK COL
FEM% Lion Dance Team CKL LWN
I Cheerleading Team LYM HSS
fEER[X Rugby Team FWC CKY WE

KWY HKC NIY

L EallRHZ A

Information Technology Team *LF TKF CPL TKP
L1 |48 EERA 4B 1 Websams

E RO eservices LF NHH
L2 |Eclass *LF TKF CPL
L3 |pk4& 7 Report card *F KTK
L4 |44 5 %7 Website update *LF TKF KTK
L5 24452 SLP *LF CPL

JfA=EE =

L6 [FRBE (-3 4fEnte R B KTK

Resources and equiments maintenance

29




HR4RSE &t BREAKKE
Category Functional Group Teacher I/C and Members
. Teacher-in-charge - YNL
M 48 1E4H General Affairs Board Member : CWT IP CYK YWT
M1 OSBRI B e T2 HAl £ YNL NHH
Staff and Janitors Management Team
M2 |ETER] )
Staff Welfare YNL NHH
M2 |BELL CYNL N
Career Safety Team
M3 B e CYNL WY
Resources Management Team
Y=
M4 RfEREE *JP YWT YNL(consultant)
Campus Beautifying Team
M5 B2/ 18] Student services *YNL CWT
75 =
M5l EZAE . *YNL CWT HKP YST KMC
School Bus Committee
M52 |BEREEL CYNL CWT
Catering Team
M6 Fesat el *YNL CWT LCY YST WKY
Campus Management
BRES S 5 AT =2
Mol EREZEZAE *HKP CSU LWN LF PKK LCY YST
Laboratory Safety Committee
M6.2  [JHPARAE Rt CYK
Fire Ambassador and facilities
M6.3 @& Library Facilities KKW
Finl= M6.4 | FEEEEEE COL
Special Rooms ING Club (Rm 105)
M6.S |[BEE=E EWC
Physical Education Room (Rm 118)
M6.6 |EEE=E
Music Room Rm411) CYK
M6.7  [fREEE
Visual Art Room (Rm 305) YWI
M6.8 |HiFHE P
Geography Room (Rm 308)
MY gy Library (Rm 331) KKW
M6.10 lagrz=2 Academic Room (Rm 342) CL
M6.11 | PER/FL e By
Physics/Science Lab. (Rm 404) TKPLWN
Mé6.12 L2 /A YE SR =
Chemistry/ Biology Lab. (Rm 408) TKPLE
M7 754350 Boarding House facilities YNL PKK Wardens
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17122400 Venerable Hin Hung
£70&£HT Venerable Hin Yan

e =
]foifﬁ%l{éo feECllommittee & B2 5542 Mr Simon Lo
£ (FIFE Mr Neai Kai Tun
*PKK Wardens IT support LWP
ANEZIAA44H Admission Team CLTWY
Ol . General Office
th— AZ2HEE S1 New admission MC CYT) CL KWY TWY CSU
02 th—zsthys AB2EISE §2.S6 New  (General Office  CL KWY TWY LF CSU
admission (KMC CYT) (Rep. from AB, CT, DT)
O3 pyHh#E4 Mainland admission TWY CWT LF NIY
¥YNEF External Affairs YEL (CL TWY)
Pl KEDEEIEEZ Events organiser *NCY LWP
P2 FZEHATE *YNL CSW PD RSG
Parent-Teacher Association Consultant : YFL
P3 &k &  Alumni Liaison *NWY LYM CKC CYT KKW

P4 5 FE#4% EDB correspondence

*TWY CL Functional groups leaders

PS5 el @rlhes
Buddhist Association orrespondence

*TWY KWY

P6 B4 *TWY PKK NCY
PoLin Monastery correspondence
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P7.4 HhEAH &K% Community relations
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P7.5 NHEEE: Mainland Connection *PKK* TWY CWT NCY
P8 %k Sisters’  school liason *TWY PKK WE NIY WTZ CPL PD
P9 &7 EE) Fund Raising *YFL CL TWY YNL NCY
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Work Plan on Life Planning Education and Career Guidance Service (2016-17)

Objectives Targets Strategies Success Criteria Methods of Evaluation Allocation of the CLP Grant

To initiate the S2-S3 e To identify and understand themselves by e Students can identify their own e Personality trait e Salary subsidies of the
planning process

using the personality trait tests personalities. tests Life Planning Team
by understanding

e S2 & S3 Life members in 2016-2017

students’ own
career/academic Planning workshops = $500,000.00
aspirations through S4-S6 |  To assist students in devising career plans * Students can formulate medium and long ¢ Reflection
self understanding

by reflecting on the current problems to term goals and career/learning targets. worksheet
and reflection

develop positive attitudes through allotted

Class Teacher periods
To help students S1-S3 To be aware of the realistic opportunities ¢ Students realize the options of studies and ¢ Questionnaires e $400 membership of
explore the career

in future studying and working field career. HKACMGM
world and pursue

S3 To facilitate students' subject selection by ¢ Students are able to find suitable careers ¢ Questionnaires
the goals by
equipping students arranging further studies talks and sharing and link the career options with study ¢ Attendance
with life planning To provide guidance on subject selection in choices.
skills the mentorship program  Students feel satisfied with the subject
selections.
S4 - S6 To gain learning experiences about work e Students are able to understand their ¢ Questionnaires
by joining the work experience scheme, work values and how they impact their e Attendance

arranging career-related talks and visits to
workplace, participating in career-related
programs such as ENGAGE and BSPP

To provide guidance on university
admission and course selection by
organizing assemblies and S6 Mock Result

career choices.

Students are able to look for suitable
courses based on the information
provided.
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Release day

To support other
school personnel in

the delivery of life

planning education

and further

studies/career
information

Parents ¢ To provide information to parents on e Parents consider that the talks and the ¢ Questionnaires
assigned Parents' days emails can enrich the knowledge of life ¢ Participation rates
planning education and further
studies/career information.
Teachers

¢ To provide guidelines and expected
learning outcomes for conducting the

e Teachers consider that the guidelines and
information are useful and clear to

¢ Questionnaires
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mentorship programs for each form
To provide updated information related to
career and further studies

To encourage teachers attend the
professional training workshops

implement the life planning
education.

Alumni ® To conduct the S6 graduates' surveys ® Students find the sharing 1s useful to ® (Questionnaires
® To invite S6 graduates to share their past choose further study pathways.
experiences
To optimize the S1- S6 ® To provide individual or group career ® Students find the counseling helpful

career guidance

related
programmes to
suit

the diversified
needs of students

counseling for SEN students and
low-

motivated students

which focus on their own needs.

® (Questionnaires
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